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THONG BAO/ ANNOUNCEMENT

Ve thoi gian 1am viée chinh thire va cach tinh lvong

About working time and salary calculation.

Cdn cir vao Ludit Lao dong,
Pursuant to Labor Law;
Céin cir vao Quy dinh va tinh hinh céng viéc kinh doanh ctia Cong 1y.

Pursuant to Company’s Rules and business operations;

Nham pho bién théi gid lam viée tiéu chuan va ngay cong chuan dén toan thé cac

CBNYV céng ty, Cong ty thong bdo nhu sau:
In order to publish basic working time and woking days to whole of employees, VNK IC JSC would

like to announce as below:

1.

Thoi gian lam viée tiv ngay 01/10/2018 tinh dén ngay 28/02/2019:

Official working time (From 01/10/2018 to 28/02/2019):

Thoi gian lam viéc chinh thire:

Official working time.

Tir Thir Hai dén Thtr Bay

Monday — Saturday

Sang tur 8:30 — 12:00, Chiéu tir 13:30 — 18:00

Morning: 8:304M — 12:00PM, Afternoon: 1:30PM — 6:00PM

Cén ctr thoi gian lam viée néu trén, ngay cong chudn cho théng 30 ngay 1a: 26
ngay (1 tudn: 6 ngay x 4 tuan =26).

Based on above Official working time, Standard wage days are 26 days/month for month has
30 days (a week: 6 days x 4 = 26).

Cong ty cho phép CBNV duge nghi chiéu thr Bay, van duge tra luong nguyén
ngay trong trwong hop CBNV di hoan thanh céng viéc trong tudn,

In case Employees accomplish their tasks of the week, they are allowed to have a half day off
on Saturday afternoon with being paid.

Pé khich 18, CBNV lam viéc chidu thir Bay s& duge tinh 14 thoi gian ting ca.

To motivate, who work on Saturday afternoon will be gotten overtime amount.




. Thoi gian lam viée ké tir ngay 01/03/2019:
Official working time from 01/03/2019:

Nham hoan thién quy ché ctia cong ty vé thoi gio 1am viée va céch tinh luong
cho pht hgp v6i quy dinh cta Luit Lao dong, Ban Giam dbc théng nhét nhu
sau.

To improve Company Rules aboui working time and payroll calculation according to

Government Laws, Board of Managers unanimous as followings:

Thoi gian lam viée chinh thive:

Official working time:

Thir Hai — Séng Thir Bay

Monday — Saturday Morning

Sang tir 8:30 — 12:00, Chiéu tir 13:30 — 18:00

Morning: 8:30AM — 12:00PM, Afternoon: 1:30PM— 6:00PM

Can cur thoi gian [am viée néu trén, ngay cong chuén cho thang 30 ngay la: 24
ngay (1 tudn: 5.5 ngay x 4 tuén = 24).

Based on above Official working time, Standard wage days are 24 days/month for month has
30 days (aweek: 5.5 days x 4 = 24).

Chiéu tht Bay la thoi gian tinh ting ca. Nhan vién c6 ké hoach 1am viéc chidu
Thir Bay phai thong bao truée cho Giam ddc/Cép trén truc tiép va Nhan vién
Nhan sy dé chédm cong day du.

Employees work on Saturday Afternoon are on overtime (It will be calculated as 150% usual
wage). Director/Direct Manager and HR Officer must be notified of overtime schedule by

employees in advance. i E gg;;\:?\é
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The number of standard wage days will not influence employees gross salary in case they ‘]N%g
work full standard month. B /Q
Lwong thuc té s& phu thude vao s6 ngay thue t& 1am viée trong thang, cong thire=<LHo 1o~
nhu sau:

Actual salary depends on the number of actual days worked:

Luong thue té = (Lwong/24) x sé ngay lam viée thye té

Actual salary = (Gross salary/24) x number of actual days worked

Vi du: Thang 2/2019 ¢6 22 ngay lam viéc. Mirc luong thuc té cho nhén vién

lam dua thang 2/2018:

For example: February, 2019 has 22 wage days. Actual salary of an employee work full of the

month:

Luong thuc té = (Luong/24) x 22

Actual salary = (Gross salary/24) x 22

Tuong tu cho céc thang cé 25 ngdy coéng hodc bi trir ngay nghi khong luong.



To be similar to months have either 25 wage days or unpaid leaves.
- Luong thyc nhan = Luong thye t& + Phu cdp + Téng ca — Trich déng BH —
Thué TNCN
Net salary = Actual salary + Allowance + Overtime amount — Welfare insurance — PIT
- Luuy: Cac khoan phu cép ciing s& tinh dya trén s6 ngay thuc té lam viée.
P/S: Allowances amount is based on number of actual days worked.
3. Tb chive thye hién
Implementation:
- Nhan sy va céc by phan co lien quan phd bién dén toan thé nhan vién trong

cong ty.
HR and involved departments are responsible for popularize to whole of employees.

- Toan thé cac CBNV thuc hi¢n ding theo ndi dung da théng bao néu trén.
Whole of employees have to obey this announcement.

Trén trong,

Sincerely,

Noi nhén: GIAM POC/DIRECTOR
Send to:

- Chit tich HPTV (d bao céo);
The president of board member
- Luu : HCNS./.
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